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JOB TITLE:  Manager of Energy Risk     STATUS: Exempt 

 

REPORTS TO: Sr. Asst. Superintendent for Support Services  TERMS: 240 Days/ Non-contract  

 

DEPARTMENT: Facilities      PAY GRADE: AB102 

 

Primary Purpose: 

Responsible for the operation, maintenance, and repair, and scheduling of the HVAC energy management systems 

in the district.  Responsible for the district’s HVAC control and energy tracking computer system.  Manage the 

district’s rental of facilities. Coordinate and perform on-site investigation of worker’s compensation accidents.  

Perform semi-annual Risk Management Audits to enlarge the district’s proactive approach to accident avoidance 

and claims reduction. 

 

QUALIFICATIONS:  

Education: 

Bachelor’s degree, preferred 

 

Special Knowledge/Skills: 

Knowledge of HVAC systems, preferred  

Knowledge of operation of energy management system 

Knowledge of computer systems and computer programming 

Knowledge of safety and risk management 

Valid Texas driver’s license  

 

Experience: 

Experience in managing energy management systems, preferred  

 

MAJOR RESPONSIBILITIES AND DUTIES: 

 

1. Manage the districts rental of facilities. 
 

2. Use appropriate conflict resolution skills effectively. 
 

3. Provide clear and accurate information related to program and district responsibilities. 
 

4. Ensure and schedule operation of HVAC energy management systems [Web Control UES/Johnson Controls] 

in the District. 
 

5. Promote and manage the energy programs in schools. 
 

6. Schedule service and repair to energy management systems. 
 

7. Ensure safe operations in areas of responsibility. 
 

8. Conduct inspections of all school facilities to ensure compliance with safety regulations. 

 

9. Prepare monthly, the district’s energy report and attach copies of the energy audits performed each month. 
 

10. Conduct semi-annual energy audits of each facility and submit to Internal Controls. 

 

11. Coordinate the renewal process for energy purchase agreements. 
 

12. Perform semi-annual risk management audits to ensure the district is effective in improving safety and 

reducing cost. 
 

13. Submit copies of Risk Management Audits to District Safety & Security Committee, Internal Controls and 

immediate supervisor. 
 

14. Perform Risk Management Investigations. 
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15. Review TASB recommendations as they relate to federal and state law, State Board of Education rule, and the 

local board policy changes in the area of risk management safety.  Submit recommendations to the district 

policy committee where applicable. 
 

16. Act as on-site district contact as required by the HRS department for worker’s compensation. 
 

17. Investigate workers’ compensation accidents as directed by HRS department 

 

18. Review and submit the district worker’s compensation packet to HRS. 
 

19. Submit work orders for corrective action due to worker’s compensation accidents and investigations and 

follow up to ensure work was completed. 
 

20. Monitor frequency of worker’s compensation claims and provide quarterly reports to HRS, Internal Controls, 

Immediate Supervisor, and District Safety and Security Committee. 
 

21. Interface with respective departments/campuses to ensure corrective measures have been taken or training 

conducted in order to facilitate the reduction of worker’s compensation claims. 
 

22. Insure accurate reporting of accidents through interviews, and all available resources. 

 

23. Provide recommendations and attend the Board meetings, when required. 
 

24. Supervise and evaluate the performance of support staff assigned. 
 

25. Perform other duties as assigned.

 

Equipment Used: 

Motor vehicles, ladders, scaffolds, lifts, gauges, test meters 

 

Working Conditions: 

 Physical Demands/Environmental Factors: 

Heavy lifting and carrying, 45 pounds and over; standing, walking, kneeling, repeated bending and reaching above 

the shoulders, at least seven hours a day; operation of motor vehicles; excessive hot and cold temperatures; outside 

and inside work; excessive humidity and dampness; exposure to excessive noise; exposure to dust, fumes, smoke, 

or gas; works around machinery with moving parts; exposure to electrical energy; works around moving objects or 

vehicles; works on ladders and scaffolding 

 
The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties, and skills that may be required.   

 

I have read and understand the responsibilities and duties required for this position as outlined above. 

 

 

 

_________________________________ 

Printed Name 

 

 

 

_______________________________ 

Signature 

 

 

 

__________________________________ 

Date 


